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GI,II'EIJNIS CI'M C&CKLBT F]ORAI'OIT OF DISIRICIT EEAJ.IE
3O<XTI!8'U!|IE*NXSM

'f|cc 
arff*gU nta cre l|tckfis ft.lic rMbh nrdt b b. cdrlu.Nld EtDi*rftt Ecdtlt

8gclFv,. A|l Sq,tttdit*! rt! r!$&G.l to plr|so !9 rbougl lh!!! whil€ clndocting ttro Ndit !o
&8|TabS!{L rnq ftorlq d disi,t lcval orn bo do.t h I s.r|dudlzcd m,rrrq, Abo yor[
argpcriou orgr*ior oti! rr! llod $d!or!qd.

' 1 . AfiAruft dFt*oElt@t! of 6u&Uon@-
r)*rdiEdTr Adrne -
;) Adlbd RslF & P.yo.d,{rc -
c) froorno a Expcndit|j c Alo ,-
q Ardnod gbmtrt dA{lodihtt! (SOE) -
G) BulnlcorFludon$&ffiI! -
t Ll*rf 16g gtc|ln lb* Atuc.r -
g) Obscwrdoir rrd Ecdym.l|rbtbr! of Audtaors (irpludlng ob.rr,lrio6i oD ficld
vhlB !o lcLd Blo.-t l)

Also glci!. @$a! thrl lho Audit Rrlorts of rll tho Socictica for cach mo h should b.
3ub#tt6d by loth of th6 nq)a! rnontb.



GT]IDELINES CUM CIIECKLISI TOR AU}II Otr DISTR]CT IIEALTH
SOC:TIES.NR

Ioc: Ifft6 6$}..r fo..w.flh€ i6.r hlov tu !nv.n (i..., l{t'}, ti.!!. Civ. d.trils otr a $pr!!L rlad

St tlo qu€sllonnalte nemarls
L Whether FMn5/SOE9 are based on the book of iccounts?

Whetheradv,ices are shown e! expendltu re ln the
FMRs/SO€s?
Whether FMR5/SoES are being prepared ln the format
!!e9crtb6d b! 6ot?

Yel/ No

4. Wbethe. FMRs/SOgs .epo.ting tle aelnS done on tima
evew rnonth?

5. Whether conclr n€nt auditor has audited the monthly
FMR/SOE?

Yesl No

Whether statement of fund position ls bein8 sent along
wfth FMUSOET?

7. Wh.th.r lhe concurent audltor ha5 .udited the
Jbte$ent of fund oolftlon ?

L $rhdher Ullllzatioa Cartlflcates fur ha ta't financlrlyeat
has bean sent to SHS.

L lvl*ahar the u{lllallon .eftmcatei $ent to SllS have be€n
:rahed bv con*r.nl audltor?

1.0.l,Vl.therthe DH5 ha3 sent the action lnten repon (ATnl
on the last statutorraudft report oftha DHSto th6 SHs?
Whetherallthe Rogl Kalyan Samiliel {RKSIh the Dlslaicl
have been audited a5per bn due date? i{ nol list down
:h€ RKSS which h8ve not been audit.d.

/. a. MAtNTElAlar OF SOO|(s 0F ACCOUNTS
t, Wlither cash book b belng maln:alred lfthe tormat

paesffibed? (Annexure A)
Whetherseoarate cash book with crsh and baok balance
on cash system ofacaountingare being maintained
lrope.ly foi dlff.rcnat ojects IRCH, NRHM, SIP etc) and
rre up to date?

Y.sl No

3 . , wiether Cril, lotk:, ibssd daily by 4 9-rn. and it
althentlcat., .nd duly ll8ned by althoriled slgnatory on
,alV basis?

4. J[hetherthe sociely is carryinS heavyaash bal6nre i.e.
€n€eedinr R:. 5000/-?

Yesl No

:. .lf lhe answerto alove; in positive, pleasegive the no. Of
case and the leaaa[ lh€refora.

6. Whether appropriata ln${€nc€ covar k there tor otcess
cash held bythe DlstrlctHeahh soii.t!?

Yerl No

7 , to€sthg physlc8laash tallles wfth thatentered in Cash
Sook? 6lvedate o. whlch veriflsd a.dthe cash balance
with 0HS on that dav.

8 . . Whether PeW Caah Eook is b.ln! raalnt ined prope,|t?
9, lvhether cheques isflred reglst€r15 beirS rnalntalned



Y}
lO. 

"
WhEthcr R.€iners of Bank Drafi rer.tued .nd &l|k
Draft lssuod ls beh8 malntatn€d?

ll. Whethlr upd.t! paerbook/blnk *Bl!m.nt b
rv.lhbh?
Whathar Bank recondlLtlon E p|lp.r6d on a
rDoothty b6515 6 !€r Art}eruref?
Whadrlr properexplanrtlon hNr been glv!0 bytfie
pers0ni G!pon9lble regadlng unre(onclllld
eitries? Pbarc Slve det! ed llrt of unruconcllad and
|lnaxDLlncd entde5.

Y€s/ llo

Ar. l€4en b€li8 m.lftlnod p.o!€rt?

Whethlrloumal aeglter malntaln€d? Ye5/ iJo

1e Wrefiar gldg€t Receld & ConFol ReSistar b b.lng
m.lr dncd h tfi€ tormat aiv€n In Ann€rurc .B'?

Wlether Ragister tor Advancei maint.ined 6
-M\6ncs glvelt
- to statl
-To contndo6/suppll.B/C|G/PHc and
-TA/DA adv.ar.a

Yes/ lto

18. Whethsr Re€kter for Sd P.yrn€nt malnteln€d?

Whethef Sto4 Reglgt.r rfe belng maintrlned
properryroti

. Madrln€ry & tqulpmert

. FumK'i|re & othar non<onsumebl! rdld€s

. R€dne. for dru$ & l!|edialne3

. Rrgider for coGumrble anlchr

Yes/ tlo

tr thera a teparate rcglstar to. Advance to t{cos
ad othar \duntrry e8rndas lmphmentlng Rc|I-ll
Prcr?

21. 3 reSlrtlr of In /$liicnl5 bcln8 mahtaln.d
proD€rlv?

Y.5/ No

Whether Dlgpatah Reilsler nalr alied property?

Whlther Omc€ attendance r€gister is ther. and
malntalned DlooedY?

24, - Wirther .ll th. fiks of th. tociety .ri
syr-temltk lly numbercd and re$rded In th! ile
redgtar?

CRECTI'T & INCOME
Wheth.r D0 re@lrsd redder ls beinS m.lntahed
tfote v?
Whlth.r ,ll tha naeltts hrve been recorded In D0
recelwd re8lster and Sanl boot wlth date and
sanadon noj?
Whether Gft|nb r€celv.d h8v. b!€n raao.dad under
proler har& rciodlng lo $a purposc for whict h
wa9 fcceh,ad? a,a towrds RCH iatl ,ool, P! ls!



9. Paymlnt&C*p*dit,rh
rvnEUrer ctr rnevolcneB are clecked fo, the
paymenl made? (Chelk a[voucheri above R5.
2,000/- and test checi r€mii.t.o "i,-r..-r-29. - rr,.su,.' yevLreE nave necn n{ed properlyind
coanptete In all Esoed?
t,,,rnre, dr {revoucners are 9$olled or notand
entered into lhe Calr./Brnk E^.! .h-..r,t

Y$/No

31. .r'EuEr er v@rner5 ar€ llpported with
aPpropriate doaumentary evuences?

Ye./ No

w,,cu I E, recessary a pprova I from approprtate
abthorlty has been taken fo..t@n.tir,r. -.,{-,
w,Eq,s d'r ure approvnas arc wnhinthe sancdonlng
FoIreB of the $ncttirntng althorlh,?

14- . !r,/<Lfler proceoure ror obtdiFing the rdnrtlon< ha5
becn tollowld? tfno, plst€crfyth€ no. Ofcases ln
whlcl it li not follow€d?

1y,,EuEr erp€no[ure. are ctasstffed lnto Gpitatand

r,,rE{rEr rrpe4ses are oeb[ed tc proper actvtty fo I
which il wa5 clven?
q!,EUI€, d{ n€ paymgnas iave i€e. classlfted rmo

a. Gol
b. wHo
c. tiHFW
d. Othea3

ryrr.u,Er rfle amounr 6 Dean ec1u6,ly uflllzed for thepurposetorwhtch tt was disbulsed? tfno, pt. Gtue
detaus-
tr,'Eucr (E.e ls any oe1/te{on betwaen t,re
amounl of erpenses shcwn a! p€r income &
Expnditur€ and.{ p€rSOEs sub.nitted by Dtstncl
Health Socien totheState?

{o.
I n rcr qudl(,t.ne o rFeaence ictivity wise.

EsSSqr fllj
a, fu(er
41. ,

rese-rur |,s! rsr I rrn assers teguter }as been mslntahed
in tla p&gcalbed ionn.l? l<e. ^nnavnra ,ar

42. D !,,. p,urEuure ror purcnase ot FixedAsssts berng
followed? Reoort dEvr.H^n( lJ.".

Y€s/ No

43. "q-r p,,y.qr )r4irarnE, wtn that recorded in I
l!ai+'? |
n-!. ^Jvi- .4=
! . ,.!w 'si 6u:c | | r49i are 8Nrn8 aRer to o!.ylni
requked prcK€dure? Yes/ No

45_ nae wis Biven compv



17 , . Spadfy whrthar an ABa anrtylb of advrncaa har
bacn maintained as perlaftat Bhsr? (An|d|ura

43, Whetharth.re arc huge unrdlurted sdvances (r.y
ftor! than onr montfil?

Yet o

,t9. lf tfu aarwq to .bov€ b .frrnud d€ri! Sive
datrlb ol 6ridr un dlusted advrn .! rnd d|6 rerion!
for not dlrElns rha sane.

T. UAt .mES S|DE
al Grdits/FufldsRecelved

Whathdgant ln€ld r.csitd hrr/! ba!-! propaily
ilailflld a! thrt racahed hom Gol te,rd3f
Xolil tbd ,ool
Puh. Pollo
.EC-sUP
A16 ProFrt5
Oh€.s lsD€clftl

bl t oltal Fund
'Vrbctl€rcrthal Fund l.tou h1s b.cn clt tld!o
thco*.ni dfired airlt! rrrdr8ad and
('olt.llrad?

G.OII{ER S'AII'Tfi Y RIQUIR€MEI{R
a) tar Dgtuctad al sour.. it 0,5.)

Whether T,0.5, Ir!! beei dlducled rppropd.t.V
wh€r€vet rcouirrd?
Whathlr lar h.5 haln deduttld al soorE !t the
rft$ pra$rib.d / gke lH of casss whd! tar has
not berr dlduct d or h.r b.!n d.du.Ld inodfor
ral!5 gf daduddr of t r r!'.t AnndllrF l'l

54. Where qu.rlrt|y fttums gt LD.s. In the fomr
greicr|led hrv€ b.an ilhd h tlm!? ll not stat
t€a3o||5.

b) ltharnculremanb
W!.r$€jqicty b r!$t.f*lth IncomlT.r
Authq|.s tor @4lon hofi lnylns lncornc Tad
und!| rllqr,nt srctlont?

Yes/ No

/nnnrrrn'l'.cAstl Boor

l.aa'.lt

tis IlI



7

Y am{guff .B'- suDcgr coffino[ nEGstEB

%nru:runr ,c" xsss nreisrrn

4t+to,uru ? - lont,,lltor ADVAr{c! REGrstEf,

lamc of Atrthortd PenorE

!L Ltdtr/hr, 4/ond
&tr

e|lah
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qt
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Lalvlty
ll

lr$dt
tl

/mru" -A6E arr nl. o*rlrfsr

t€r ftuEbrd.dffi. fdvrraca|lwnt

(b)

Adrloct! plrdhg hr lc$ lhn
lysr

,drflEaa Frd[bamor!
dr|l 1F$ but Lss th.n 2
t-rr

ldv.rEr Frd||to.ng|!
th|n 2ytns



ll ,
T ^^Xr: 8ant Reconcrtbuofl sr.tenrnt a5 0n Dare:

!atq__

5.1{o Paatk!bf S.fFduled
lrf"r€nae

Adb'r.r {R!.}

&lance a! plr C|!h lork (as on dri! ---l

8. Add: l. dreque lssled but rol yet
,.e!en&d for paymerb l*o
bank

ll. a*dft edrier mrde ln iE b.rt
p.!r book but not showolnth.

cash book (such a! banl lnleren)

lll. Othe6 teasons

t{l ttd l8}

c t!.s t. cheques deposited Into 8!nl but
not yat dedited l oth! raYlng
bank account of the SHVDHS

ll. l. nl ch.rc! deabd h the banl
accorrnt bn |'{ ,acountad iof ln
the6h laql

lll, Oti€.s reiion

gul -lor.l lc)

Ll&aa a !.r:'a!6 loald3anagrlti*t {l1t.c}

ame of the Stlt /DMct Heilth sodety:

50 ly'c No.

Pre$|.d 8y lrnl..d by

tAl|VSAlYl t ttaulllnt audiot


