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GUIDELINES C!']Vl CEECKI,IST FOR AI]XIIT OF DIS$RIEf,' SfAr€
mAl,rs socnlEs. }\Ua3M

alot r |tutr $.w.r lor lny ot tD tlm b.tow t! .d$nr {tr. .|{O') ptr|!. gtvo d6ra$! on a leparli, !h..!

Sr.
l.lo

Que$tlonnal r€ R€ma|ks

A. BEQUIREMENTS AS PER GOI GUIDELINES
wl|a}:er FMRs arc bnscd on the bookl of sccounrs? Ycs /.ry.}

2. Wrether advarc€s Bre shown as ergendihre in the IMR9?

3. Whethc{ FMR3 re beiru preparcd in th! fo.e[t pes.rib.d bt
GOI?

Wlctlter FMR nportiog i! beilg don o, timi rvcry qlrrtsr?

5. Whcthq thc concurFrt .udiror hls sud;tEd the quffterlv EidR?

6 . Whether Statement ofFurd lositjon is b.ing ssnt along with
iMR.s?

7. {lelher moEthly Bsnk BsLsnces Position R€loliJ a.e E€nt to
COI rcarlarly in dr! o!"soribed formst?
Whrther the coucurlenl .uditor has audikd tnc Staamcnt of
frmd ?ositioD?

9. Wl.tl"i Provisional Ulilization Cenificares for tbe lasr financisl
y€ar hns b€,cn sont ro COI?

10 , Whethcr the Provi$ion6l Utilizstion Cr.tilioaas s€nr to COI
havc b.on audit€/ by co[cunent sudito.?

l l ,
'Wbcthc! 

statuory atrntlsl auditor ha! bnan .tpoint€d on tl! duc
id!- i.e., 3l s!M.rct-

1 t Whefte. the agpoi3krent ofstattory atditor has be€n iriit at€d
to GoI?

13. Whether D€legrtion of A&nirisa.dtive sEd Financial Fowlr las
bcen donc rs pcr thc COI Guidclincs?

14. Wl€tl€r Finrncial add Ac.ooiting inificltion has tlkcn plscr ln
rhe SHS as per 60I notificatlonlto.l Q7/FMC200546 dzac.d't4.122006?

I5 . Alre$er the last s4n!d firlancial strternentd werE DreDaled in
thc forEat p&sorib.d by 60I?

16 . whetlcr the SHS hi! s€rt ihe Action Talcn ncport (ATR) on
the lrst sLtttory suditle ort ofdrc Dlls to d:c sHs?

B. M44{TeNANCf, Or BOOKS Otr ACCOUNTS
r) Wlsther books of.ccounts ar€ maintain.d on comDu&izd

softwlle?
Nolei /facco1lrrtg Ge Bq/nta/nea oh statdard accottltht
sofworc, srrne out ttE Inkts not apprcable /n E rele;n!

meth€{ cash book i! boing m6intaingd ii&e fo.dat plrs.ribcd?
(Amexur€',{)

3) .wlether sepsrate Cash Boob with Cltsh and 86r* Balsaae oB
Caa! Syslem ofscco]lJltidg srE bciig ruidtainrd lroleily for
dlfer.nt projecb (RC]{. NRIM, SIP eto.) and Er. uD-to.drtc?

l



It

4) Whctlrr Cash Book is closcd &ily by 4 p.m. and is
alfiaticod ald duty sigocd !y authorizcd signarory on dsily
b.sisr.

Y.s /.Va

Whcthcr rhe Soci€ty is carying h.ovy cash balsaces i-e.
oxclcdirc Rr. 5.000i.?

Yes /IVo

o Iftho .nsw6 to above iE in positivc, pl..3e give the no. ofcsses
and drc rtaioil! lhelsfglr,

Yes / ro

Whcthcr alp.oprtatc iasuranc€ covar it &e!€ for axcc$ cash
hcld bY 6s Ststr Hc8lth Socidi.6?

E) Docs fhc physical cash tallies wi6 dlrt qnord id Caeh Book?
Giva dst€s on which verified and thc calh bslalce with SHS on
tllst dav.

Yca /?{o

g\ Vh.thcr ?sE, Cssh Book is baitg rnsirEined propcrly? Yca /lto

t0) Wh!&er Chequoe iseucd rcgist€'r is being rmhbined prop€rry?

1r) Wbcth€r RGgtstrrs ofBark Dnfu rccaivcd aad B8!k Draffs
iro&d rrc bcinc roaiEtaiacd?

t2) Whcthar updstcd pa$ book / brnk datcdrcot i! rvsilabtrc? Y.s rvo

l 3 ) mqth€r Bank .6conciliatioa is prr!|6rd on a monthly basis ss
tcr Anncxu$-F?

l4) wllrthc. p,ropcr cxplonstion b!5 bccn givcn by tho prrsoDs
rEsponliblc rlgardbg unrecoicilod onbi.s? Plcss€ givo dctailed
lis of uorcconcilcd end unqxDlaincd cnhics.

l5) Arc l,cdgers bcing naintahcd Fopcrly? Ycs lJYo

r6) Wbrthcr JourDBl r8gistcroaintoined? Yca /?{o

r7) Whc6er Budget Rc€aipt & Cortsol Rlgi$a! is boiag E8ittts:nod
irr thc for rt civcn io Anrcxtro 'B'?

Y.s /rvo

18) WlEthcr Rrgistcr for Advin&s maintlined as Advsnccs givcn
- To Distict Haalth Societies"
- To Stafi.
. To CorIrsctors/sulrplicrs, and
- TA/DA advsncc
- NCOs/OdDr voluntsry sceroieg

l9) Whethcr Rcgfuter for StaffPaymcnt! nslntrin d? Y6s /.ivo

20) Wharher Stock RegistoN rrc bchg naiotained proporly for:
. Civil Works
. Machinr'y & Equipdcst
. Frrlaiturr & Othcr ]ron{.nsumlblc .rticlcs
. Regidlr for di:gs & medicin!6
. Rcgis&. for oonsumablc afiiclcs

Y.s /No

2r) ls legistcr of lnvostncrru bchg naintainrd properly?



Whcftcr Offioe dttsadsic-! rrgirt . i! lhclE ald haintlincd
prop.fly?

O6cc all€rdarc! rrgistlr b tlFrc and mrhtain.d

all the f cs oftte sooiety lte syslem8tically lwnbercd
md rccorded in the file rcci

c. & rNcol,lE
DD reccived rcgister is bcitrg niinr.ircd FoFly?

lVhethcr all $e rcoeipts hava bcen recorded in DD received
igrr lod Bq* book wilh datc srd ssrction rc.s?

Wbclhcr Gt8n'3 rc$ivcd hlve bsen Fcorded lnlder propcr heads
scc{rding to lhe pulposc fot whigh it nras r€ociycd?
o.g. towrds RCH flsxi pool, Pulsc polio, EC.SIP, DFID rtc.

Wlrothcr there is eny significant d€lay in sending &n funds to
disuics aficr thcir rcccip! torh GOI?
Wrethcr all thc vouchcB arc ch6kod for tic payFer r mado?
(chcck ell vouchos abovc Rs. 10,000 srd frst oh4k remahing

Whlthcr voucha$ havc b€.'l fllcd Fopcrly .nd cornpl.to iB all

Whethc,r all thc vouchcrs alc acrolled or Dot .nd ertercd hto rhc
Crrh,/B8lk Book
Whctllcr 8ll vouchqs atr supportcd with appropri.tc

Whcfhcr D.c€ssaly spFov.l tom .pproprido auhority hrs br.n

Whctlcr all tho app'olels s!! wilhin th. lanetioDing po*ers of

Whdiar pNcldurc for obtaioing the saactious has bccu
follo'r,..d? If Do, pl speciry the no.s ofcas€s in which it is not
followcd?
Whedlcr crycndibrs fic classified into oopital ard rrvcnue

Whsther €'$6lses alr dcbitcd top Fopcr aGtivity fo. u&icl it

Wh€th€r.ll thc paymcnb bavc been classified
Disbulr.ment orn of Gnrts in aid occived &om

. RCH Fle)(i pool

. Milsion Flad Pool

. Routino Lmunization

. Puls€ Polio Ihmraizatioa

. NDCPg Pmgranm€s such as TB, M.la a, Blin&ess etc.

Whalcr thc amoua: is bccn 6cbally utilized fo. the puryose for
which it wls disburscd? lfno. Dl. Civ. detaili,



40) trihchcr thqrc is any dsvidio! bctr|arn lh! o'loutrt ofee.nslE
Ehown as pqt incomo & cr:prnditrc !!d ai par FMR! lubfiiued
by Sist! Hcllth Soci.tv to GOI?

Y(8 /ito

4l) If yas, qusrtify ftc diffqGncc 8.4tivib/ wis€. Y.s //Vo

ETASSETS AID

a trL.d A*!€tt

42) Whother fixcd a3sots f€gilta has b!.n naintEiocd itl thc
Drasorib€d forost? (saa Afie)atr€ 'C"l

Y6 lNo

43) Is thc ptoccdure for puchasc of Fixcd Asscts tcing followcd?
Rcpon dcviations if any,

Yos /lvo

44) Docs physical stocl talics wi6 thst rlcoded io r€gfutlr? Yos rvo

B. Advrltrg€s

45) Whgther Advroccs ar. givcl aftcr followirg rcquired
D(ocrdrrF?

40 Th€ puposc for wl ch ldvattc! w8s givcn compiy vith thc byc-
L\r,s?

Yqe / /o

41) Whetier advancc tackiq rlgist s is maintsin€d prllcrly?
Cormat as Dc! Adr! a.tra 'D')

lCJlNo

4E) Spcci! whcocr an Agr enllysir of Adv8rc6 ha5 beer
BaiBt8incd d! nci fonnst rivo? (Ana.'on" 'E )

Yas /No

49) Whcthrr thcr€ !.! hug. unadjEg&d ddvalcca (ssy !no'l thatr onc
rDoDth?)

50) If:h! snswg! to 8bove ir affirnadve pleose give dctella of sucb
rerdjust d rdvstr.s arrd thc r€rlot ior Dot adiugiDs thc re..

YGs /.ivo

F. LIABILMES SIDP

A GrrEls/Fundr rccclved

5t) Whathe! grants in aid rrcrived havc be<.r propcrly clslsificd rs
that rE€iv?d ftom GOI iowlrdr.

- RCH { Flcxi Pool
- Missioo Fled Pool
- Routinc InmEdzEtior
- Pulsc Polio
- Itrdividual NDCPS
- OtheffsDe.ift)

0. Capltal Fond

s2) Wh.ther Capital Fuld Accoutrt h'3 t an qlac€d to &c rdc of
fD(cd 8ssats Dulsha$d and caDiblizad?

Y!3 /i/o

G. STATUTORY RJQI'IREIIIENTS

A. Trt Dedrcted at Sourcs fl.D,S,)

Whothar T.D.S. hi8 b€rn dcductrd sppropristcly whcr.ver
rtauired?

Y.!lNo



54) Sthr||kti!* bb b€co doab€bd |l rol.co d lho r$!r grar&lbed?
(fn! ltt! of a!*r rh ia, ha mt tEcn dcd|lbd o( hs blco
&du@d dort {ftr trb of d.drdm of E r6ft| Ar|loxai 'F )

YGs /IVa

5t VM.6 quatdy lrfE dT.D.g. htb &ra Fca.rlbcd b!v.
bolo f,l€d l! &! dttre? IfEd. lt6 r! sslr,

Y!! /./Vo

B Olit|r Fqd!.mta!

50 WtlafG|io rod.ry b nelrulodl$i hooc Tr*. Adaldog
ftr co6ioo fom peyiogbc.ooo Ts ruda rdwut
lacddrlt?

Ys /Vo
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1. A16.r!r| 'A'-CASE BOOX

ANNI;XI'RE IB'- BI'DGTT CONTBOL RBCISTIR.

ANNEXIIm ,C. ASSfll R&CISIIR

(.) (6) (r) (r)



ANNIXI'Rf, 'DI - 'OIMAT O' ADVAT{CI nlCl9IiN

Nlbr of Authorlz.dP.rrds

lNNXnru.E' - ACE  I||ALYS|! Ot AtlV lltCtSl

Dr5 Aoo|lta4sad

A.iiYiV.I

AdYtly lI

f.dvi9 tr

AG3 Noba? a{ ad?|laaa Advrc.r oedbf

@)

Adrlnc.r pddlnf fbr k . tbE I

Adv@ !..dhi foi mor€ ihe I
y..r hn La lb 2'rEr

Adv@F@ft.@!h2



A!!.rrr. jp : B.n* R$i.ilirio{r StdaMt ar an D6cr

N.d. ol ah. SlrldDlr$ct Ballb Sod.tft

Sl !,/oNo.

Pllnftdty BrlDfiod t,

I}AMISAM Colarrsd ardLor

'SNo Ptdiqrhr Sch.&i.d
arfcrlrat

&noolt(R!.)

Bd&.a i! p(. Carh Bo.& (6 on ds ,..-...)

Ad& I. qlr$l. ilsu.d bd a.ty.i Fr.at d
ftr pdyEr.dB into hL

Il Grdit cd.. nd. h lh. bl p.r3
bookh[nd lhrsn h dF r.,l laalc
($.1 .3 bs.l iriatd)

:IL Clth.rs t!8son3

a[}ldr{!t

Lc!. L Ci.qu.s d.po6iFd ttrBaklutno.
y.t6.dii.d b|b,.v&gt|'rt
!.couia 6f{|! S gDI{;

If Blnk cb!r!. dlbe.d ir 6! b.!k
*aq&t ht lot !ccou$.d ftr in thc
a.rb baok

II:. O&d! rr.$n

SBb-Tohl (C]

hLa s p.r Pa novsrl srir!.rr G,+E{)

Ddc-
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lBoth at Dlstrict and State levelsl

1, Funds transferred from State to Districts to be confirmed and tallied.

2, Get the accounts ready for all the distrlcts.

3. Break up ofJSY, Compensation for Sterilization and procurements of
dru8s and medicine are properly se8regated in the boo|(s of accounts
and the same should be clearlv reflected in the audited statem€nts,

, 4. Books ofaccounts are maintained in the properformats.

5. Prepare Bank Reconciliation Statements of all the Distrlcts.

6. Reconcile the balances of all advances with all the implementing
agencies and oth€r parties.

7. Merging acjounts of all districts with the State level accounts.

8, Compare the financial management reports sent to GOI with the
annualaccounts.

9. Get the accounts ready forthe State Health Society.

l0.Prepare sanction-wise utilization statement of expenditure during the
year alont with Utllization Certiflcates in the Form 19-A"

11. In the Income & expenditure Account. the amount ofgrant utillzed
during the year under NRHM should be equal to the amoun: of
expendlture under NRHM. Balance unspent grant will have to be
shown in the Liabllity Slde ofthe Balanc€ Sheet.

t--


